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Saltash Wesley Methodist Church

Church Administrator Vacancy (15 hpw).

We are seeking to recruit a part-time Church Administrator for Saltash Wesley
Methodist Church. Saltash Wesley is a lively and developing Methodist Church situated
on the main shopping road though the town of Saltash. It is a welcoming strongly-
community active church which has a proven track record of engaging with its
neighbourhood. It has a varied programme of activities, and a building used for many
events in addition to our core activities of worship, and witness.

We are looking for a person with excellent administration and communication skills. An
ability to work as part of a team is essential and flexible working alongside the minister,
lay-leadership and volunteers is required.

Outline of main T&Cs

Job Title: Church Administrator

Employer: Saltash Wesley Methodist Church

Location: Office, Saltash Wesley Methodist Church, Callington Rd, Saltash.

Salary: £12.60 to £15 per hour dependent on interview, experience and post-interview
grading process

Hours: 15 hpw, Mon-Fri. 9am-12noon (with some flexibility by arrangement with line
manager)

A more detailed list of responsibilities and person specification is available on request
in our application pack, along with terms and conditions and an application form.

A satisfactory enhanced disclosure from the Disclosure and Barring Service will be
required.

For more information, or an application pack, please contact
Revd Jonathan Budd —email: jonathan.budd@methodist.org.uk
Closing date for applications: 25" April 2025

Interviews to be held week commencing 28" April 2025

The Methodist Church is an inclusive Church committed to the Safeguarding of all. It is
an equal opportunities employer.
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